How to make an offer in an RFQ sourcing event

‘ ’ E I e ktq Elekta organises sourcing events to gather information and/or prices for goods

and services Elekta wants to purchase. Later, our company can choose the
best supplier and start cooperation. To participate in the purchasing event, the
Elekta buyer must send you an invitation to participate.

STEPS

Note that you must be invited by the Elekta buyer to a sourcing event to place an offer. The Coupa Supplier
Portal should not be used to promote your company or initiate a business relationship with Elekta.

1. When Elekta sends you an invitation to a sourcing event, you will receive it by email. Simply open email
and read a short information from a buyer. There are two actions you can take:

1) lintend to Participate - to indicate that your company is interested in participating in this event

2) View Event 1 to open the details of the event where you can post your offer

(9Elekta Office Supplies invitation - Sourcing Event #173
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Elekta has invited you to the sourcing event: Office Supplies.

If you intend fo participate, review the event timeline and accept the terms and conditions of the event, if applicable.
Click the "My Responses" tab to provide your response, which may include Attachments, Forms, and ltems and
Lots.

Response due date: Thursday, 16 Seplember 2021 10:5% AM CEST

Want to participate later? Need more info?
Click Iimtend to Participate button to let the buyer know. Click View Event and you will be taken to the event page

| intend to Participate

Both buttons will take you to the Coupa Supplier Portal, where you can get more information about
the event, read Terms and Conditions, and post an offer on behalf of your company.



2. Before you can place your offer, you can check:
1) Timmer presenting the time until the next phase/end of the event

2) Elekta buyer message

3) Participation declaration - Section where you can submit your intention to participate in the event

4) Terms and Conditions that must be accepted before submitting an offer. To accept T&C, select
Yes and click on the Send to Event Owner button.

5) Buyer attachments i if added

To be able to submit an offer, click on Enter Response on the lower right corner. If the button is greyed
out, you must accept Terms and Conditions first (4).
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